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L. OBUIHE HOJIOXKEHHUS

L.1. Otaen npakruyeckoil MOArOTOBKM H COACHCTBUA TPYAOYCTPOHCTBY ABTOHOMHOI
HEKOMMepUeCKoit 00pasoBaTenbHOl OpraHMsamMH BEIcHiero ofpasosanus llentpocorosa
Poccuiickoit ®enepannu «CubMpcknil yHUBEpCHTET oTpeOKTEIbCKOM Koonepaluuy» {xanee
no Texcty — OTAen) ABNSETCS CTPYKTYPHBIM MojpasaenchneM CHOMPCKOro yHHBEPCHTETA
norpedutenvekoi koonepauun (Cu6YIIK) (zaniee no tekety - YHUBEpCUTET).

1.2.Ot1nen  cospaercs, peopranusyercs W JIMKBHIMPYCTCH TNPHKA30M  pekTopa
YHuBepcurera.

1.3. Otaen nonoryeTen npopekTopy no ydebHoi pabore.

[.4.Paboraukn Oryena Ha3HAYalOTCK Ha JOKHOCTD M OCBOGONKIAKOTCH  OT
JOJ/DKHOCTH MPHKA30M PEKTOPa YHUBCPCHTETA 110 NIpECTaBIeHHI0 HaYansHUKa OTaena.

IL HOPMATHBHBIE CCBLIKH

2.1. Hactosmee ITonoxerne paspaboTalo B COOTBETCTBHM ¢

- TpyaoseiM xonexcoMm Poccuiickoit ®enepanuu ot 30.12.2001 Ne 197-D73;

- QeaepanbHeiM 3aK0HOM 0T 29.12.2012 Ne 273-@3 «O6 obpaszopannn B Poccuiickoit
Qenepanuny;

- nueIME QeaepanbHbIMA 3akoHaMu Poccuiickolt Deaepaiy, ykasamu B paclopsskeHHAMH
[lpesunenta Poccuiickoii ®Pefepanyu, NOCTAHOBICHUSMH M PACHOPIKEHHAMMT [IpaBuTenberBa
Poccuiickoit  Dejiepannn, NpUKa3aMH M HHCTPYKTHBHEIMHE  JOKYMCHTAaMH MuuncTepersa
obpazoBaHus u Hayku P®,

= 3aKOHOAaTEeNBCTBOM O TPYAC H oXpaHe Tpyaa Poccuiickoit ®enepaunnu;

- [IpaBunamu BHYTpenHETO (TPYAOBOr0) pacriopsiaka Y HUBEPCHTETA,

- HHCTPYKUHSIMH IO OXPaHe TPYAa H NoXapHoii 6e3011aCHOCTH;

~ UHCTPYKIIHEH 10 JeN0NpOH3BOACTBY, NeHCTBYIOMENR B Y HUBEPCHTETE:

- CTO CubYIIK 1.4.002-2018 «CucTeMa MEHE/DKMEHTAa KauecTBa Cubupckoro
YHUBEPCHTETR  NOTpebHTenbckoit  koomepaumn (CuGYTIK). [omoxeHdme o  CTPYKTYpHOM
noApa3/IeICHUK: CTPYKTYPa H NOPANOK pa3paboTKu»;

- PEUICHUAMH Y UYEHOTO COBETA Y HHBEPCHUTETA;

- IpUKa3aMH U PacTIOPAKEHHIMH peKTopa Y HUBEPCHTETA;

- INTATHBIM PACHUCAHUEM;

- HOpMATHBAMH TPYAOEMKOCTH YNPABICHICCKHX U APYrHX paboT;

- HacTodwuM [lonoxkennem.

III. BHYTPEHHSIA CTPYKTYPA

3.1. Crpyktypy ¥ wTarHylo u4ucneHHocts QTaena  yTBEPKIaeT pexTop
Yuusepcurera. B crpykrypy Otaena exoar:

- HAYAJIBHUK;

- CIIELIHAITUCT.

3.2. PyxoBozcrBo OT/eNOM OCYLICCTBISET HAYaNbHMK, KOTOpPbIM Ha3Hayaercs Ha
AOJDKHOCTh M OCBOOOX/ACTCA OT JOMKHOCTH TIPHKA30M peKTopa YHHBEpCHTETAa H
HAXOANTCA B HENOCPEACTBEHHOM MOAYHHCHHH NIPOPEKTOpa o yuebHol pabore.

3.3.  Hawaneuux Otnena oprasusyer pabory OTjiena H HECeT OTBETCTBEHHOCTD 34
€ro IeATEeNBHOCTD.

3.4.  Paspaborka IOKHOCTHBIX MHCTPYKUMIl OCYIICCTBIACTCA HAYATHHHKOM
Otj1en1a Ha OCHOBE KBATH(HKALHOHHBIX TPeOOBAHMI, NPENbLABISEMBIX K paGOTHUKAM.



IV. IHEJH U 3AJTAYHA
OcuopubiMu 3agauamu OT/IeNna IBIIOTCA:
- oDecneyeHHE HENPEPBIBHOM NMPAKTHYECKOH OArOTOBKM 00yUaroniuxcs;
- cofieiicTRUE TPYAOYCTPOIMCTBY BRITYCKHUKOB YHHBEPCHTETA;
- obecrnieueHHE B3aUMOEHCTBHA ¢ paboToaTeNnIMK HA PETHOHATLHOM PhIHKE TpYy/a.

V. O®OVHKUHMHU

Jnia peanuzaluy OCHOBHBIX 3ai1a4 Ha OTAENn BO3IOKEHO BBINOJIHEHUE CHELYKIIUX
bynxiuii;

5.1.  Jlas opraHM3alyMu NpakTH4eckoil NoAroToBky ofydaronmxcs YHHBEpPCHTETA
Otxen oCymEeCTBISCT CIEIYyOIINE BUIB AEATEIBHOCTH:

- opmupyeT 6a3bl IPAKTHUKKM ¢ YYETOM HaIpaBACHHH NMOATOTOBKH {COEIMaNbHOCTE)
00y4aroLuxCcs;

- TOTOBUT IPOEKTH! JOrOBOPOB ¢ NPCANIPHATHAMH, YUPEKICHUAMH H OpraHU3alUsIMH
Ha [POBEJEHUE INPOM3BOJICTBEHHONH TMPAaKTHKH B COOTBETCTBHH C YTBEP KICHHBIMH
Y4¢OHBIMH IJIAHAMH;

- 3AKIIOYaeT JOJITOCPOYHBIE [OOTOBOPH € MNPEeANPUATHAMH (OpraHH3alHAMH,
YUPEXJEHHAMH) pasiHyHbIX ¢QOpM  COOCTBEHHOCTH 00 OpraHd3alMM  TPAKTHKH
o0yyaroluxcs Y HUBEPCUTETA;

- KOHTAKTHpPYeT ¢ MOpPeAnpusTHAMH (OpraHM3auuiMM, YUPEKACHUSAMH) 110
COIIaCOBAHMIO YCIOBHI MPOBEEHUS MTPAKTHK;

- [IPOBOJAUT paboTy ¢ 00y4arOMMHCH (10 3aAKIFOYEHHIO UHAMBUAYANBHBIX JOTOBOPOB
Ha MPAKTHKY;

- oDecnieunBaeT 00yYarOUIMXC MECTAMHU /1S MIPOXOKAECHHA TIPAKTHK;

- OpraHM3yeT [IPOBEICHHE HHCTPYKTAXKCH 10 TexXHHKe Oe30M1acHOCTH 1pH
TIPOXOXAEHUH NPAKTHKH,

- TOTOBHUT MPOEKTHI MPHKA30B O HANPABICHHH O0yUaOUMXCs Ha IIPAKTHKY;

- YUacTBYET B COCTABIEHUH CMETHI PACXOA0B Ha MOATOTOBKY M IPOBEICHHUH NPAKTUK
1 KOHTPOIHPYET €€ BBINOJHEHHE;

- KOHTponupyeT pabory kadenp mno oOeCNEUCHHIO KaueCTBEHHOIO PYKOBOCTBA
IPAKTUKON 00y4aloLMXcs, CBOEBPEMEHHOM 3alIUTON OTYCTOB 110 MPAKTHKE,

- KOHTPOJIMPYCT CBOEBPEMEHHOCTh pa3paboTKM H  H3ZAHHA METOIMYCCKOM
AOKYMEHTALHH: IPOrpaMM NPaKTHKY, AHEBHUKOB H jIp.;

- IpOBOJAMT CTarucTHUYecKyro ofpaborky M aHanu3 uHpOpMaUH IO HTOTaM
NPOBEJACHHS  TIPOM3BOJACTBEHHBIX  NPaKTHK, BbpadaThiBaeT  pekOMEHJAUHUH 1O
COBEPIIEHCTROBAHHIO IIPOU3BOACTBEHHBIX MIPAKTHK.

5.2.  Jlus opraHM3anuy cojeRCTBUS TPYIOYCTPOMCTBY U aZanTalUl K PHIHKY TPyJa
BBEIMYCKHUKOB Y HHBepcHTeTa QT OCYLIECTRIISET CASAYIOIHE BUIb IEATENBHOCTH:

- OTC/IEKHUBACT TEKYILYIO MHPOPMALHMIO O CUTYAUWH M MPOrHO3aX pa3sBUTHA PHIHKA
TpyAa B ropoae HoBocubupcke;

- H3y4YaeT MOTPeOHOCTL  NPCANPHATHI  (OpraHM3auMii, yupexnaeHuii) B
KBATM(QUUMPOBAHHBIX Ka/Ipax, HHQOPMUPYS O 3adBKAX OTBCTCTBCHHBIX NO BHITYCKAIOUIMM
KadenpaM Y HUBEPCUTETA;

~ YCTaHABIWBAECT IMOCTOAHHBIE CBA3H C MNPEAIPUATHAMH, OpPraHU3alHAMU U
YUPSKACHWAMH € LEIBIO TOCTOAHHOTO OOHOBIEHHS MHpOpMauMd O IMOTPeOHOCTAX B
BRIITYCKHUKAX Y HUBECPCHUTETA;

- AHATU3UPYET 3QHEKTUBHOCTE TPYAOYCTPONCTBA BBILYCKHUKOB Y HUBEPCUTETA;



- ¢dopMmupyeT OaHK JaHHBIX LpeHNpUATHA-paboTOfaTeNell M MX BakaHCHH 110
CNEUHAIBHOCTAM Y HUBEPCUTETA,

- KOHTAKTHPYET ¢ [pPEANPHATHAMM (OpraHM3allMAMM, YUPESKICHUAMH) 110
COIIACOBAHHIO KOHKPETHBIX YCIOBHH TPYOYCTPOICTBA BBIMYCKHHKOB Y HUBEPCUTETA,

- HCOOIB3YCT QKTHBHBIC GOpMBI M MeTOAB paboThl ¢ ofyualomMmucs H
BbITYCKHHKaMH: OpraHU3alius CEMHUHAPOB, TPEHHHIOB, KOHKYPCOB, JIHER Kaphepsl, SpMapoK
BAKaHCHH, NPOBEICHUE NIPE3CHTAMH KoMIIaHuit Ha 6a3e YHuUBepCeHTeETA,

- NPOBOAMT WHAHBUAYaNbHY:0 paboTy ¢ BBIMYCKHUMKAaMH YHUBEPCHTETA MO HX
TPYAOYCTPONCTBY;

- OpPraHu3yer WHPOPMALMOHHYID H KOHCYJILTAI[HOHHYIO TOJICPKKY BEIMYCKHHKOB
YHHUBEpCUTETA 10 BONPOCaM TPYAOYCTPOHCTBA;

- IPOBOAWT CTaTHCTHYECKYI0 00paboTKy W aHaiu3 HMHPOPMALMHM 1[0 HTOraM
TPYAOYCTPOHCTBA BRITYCKHUKOB Y HUBEPCHTETA;

- Y4acTBYeT B peau3anuu (elepaJbHBIX M PErHOHAIBHLIX [POrPaMM COAEHCTBHA
3aHATOCTH U TPYAOYCTPOUCTBY MOJIOAECHH.

5.3, Jlna  opranMsalMM COACHCTBHA BPEMCHHOW 3aHATOCTH  OOY4aIOIMUXCH
YHuBepcureTa OTACH OCYLIECTBASET CAEAYIONIHE BUABL JICATEABHOCTH:

- IIPUBNEKACT OOYYAIOUMXCA Y HHBEPCHTETA K YUAaCTHIO B AKIMAX U MCPOTPHSITUIX
Otnena;

- OpraHu3yeT WHQOPMAUHOHHYIO H KOHCY/IBTAUHOHHYK HOMIEPKKY 00ydarommxcs
YHHBEpCUTETA IO BONPOCAM BPEMEHHOMH 3aHATOCTH.

5.4. Koopaunanus B3auMoieHCTBHS ¢ paBOTOAATENIMM [IPOUIBOJIUTCS IIYTEM OTIPOCa
paboToaTeseH VIS BHIABICHUS KOMIIETEHIMI, HEOGXOANMBIX COBPEMEHHOMY BbIITYCKHUKY
€ YYETOM OTPaC/IM ¥ PETUOHABHBIX 0COOCHHOCTEH.

5.5. YKpemjicHuc MMHIKA YHHMBEPCHTETAa uepe3 KOHTAkThl ¢ paboToaarensMu M
MCIIOJIL30BaHHME UHHOBAIMOHHOTO MOIX04.

VL IIPABA

6.1.  Orzen B 1Mue HAaYATLHUKA HMEET TIPABO BHOCHTH [IPEITIOKEHHS PYKOBOACTBY
YHHBEPCHTETA 110 COBEPIICHCTBOBAHUIO aeaTenbHocTH OTaena.

6.2. Corpyanuxks Ortnena npaBOMOYHBI  3aNpallldBaTh OT  CTPYKTYPHBIX
nojpasjencHuit Y HusepeuteTa nuH(opManuio, Heobxoaumyo and paborel OTiena.

6.3. Corpyanuxkun Otgena BhOpaBe NOCEUEATh CEMHHAPH,  KOH(EPCHLHAH,
MPOBOAMMBIC KadeApaMu, [0 3aIMTE OTYETOB MO [PAKTHKE ¢ IHENBI0  KOHTPOISA
co00/1eHHs TpeboBaHHIt MPOTPaMM NPaKTHKH.

6.4. B pamkax nporpamMvel MHHHCTepcTBa 00pa3oBanMs M Hayku PoccHiickoii
Genepanny «ConeiicTsue TPyAOYCTPOHCTBY M QfaNTaUMH K PHIHKY TPYJa BHIIYCKHUKOB
yYpeKAeHHH npodeccroHansHoro o6pasoBaHus» cOTPyAHMKM OTIeNna BIpaBe NOCELIaTh

NPE3CHTALMH, SAPMAPKH BaKAHCHH., CEMHHApPbI, TPCHHUHIH, NPOBOJMMBIE HAa FOPOJICKOM M
PETHOHAIILHOM YPOBHE.,

VIL OTBETCTBEHHOCTbH

7.1. BClo NOMHOTY OTBETCTBEHHOCTH 33 Ka4e€CTBO H CBOEBPCMEHHOCTD BEBITIOJIHEHUS
Lenet M 3alay, BO3IOMEHHBIX HacToAwMM Ilomoxenuem Ha OTHel, HeCceT HAYAILHMK
Otnena, B TOM 4HCIE 3a:
- AOCTIKEHUE UeNeH, PEIIeHUE 3aay M ucnoinenne Gyuxkuuidi Otaena;
- BBITOJIHCHHE PACIOPSAMTENBHBIX JOKYMCHTOB PEKTOPA;



- BEITIOJHCHUE YCTAHOBICHHBIX TPeOOBAaHUHN K pe3yJIbTaTaM JIeATEbHOCTH;
- COCTOsiHHE uMeromuxcs B OT/ielle MaTepUaibHBIX PECYPCOB;
- CBOEBPEMEHHBIM KOHTPOIbL AEATEILHOCTH, pa3paboTKy U HCIIOJHEHHE HEOOXOIMMBIX
TOEVMSHTOB,; ;
- CO3MaHHE HEOOXOIMMEIX YCIOBMH Tpyja, cOOMIOJICHHE MpaBWil OXpaHbl TPyda U
DoEEpHEOH 0€30IacHOCTH:
HEHCIIOIb30BaHHE MPEAOCTABICHHBIX IIPaB M HEBBINIOJHECHUE (PYHKIIMOHAIBHBIX
DOEIEHHOCTCH.

7.2.  PaGortamku OTaena HECYT OTBETCTBEHHOCTH 3a HEHaUICKAIIIEE UCTIONHEHHUE
LT BCHCTIOTHCHHE CBOMX I0/DKHOCTHBIX O0SI3aHHOCTEH, IIPEIyCMOTPEHHBIX Y CTaBOM
VEmmepcuTeTa. TOKATEHBIMHE HOPMAaTUBHBIMY aKTaMU Y HUBEPCUTETA U COOTBETCTBYIOUIMH

TNCEEOCTHRIME HHCTPYKITHAMH.

VIIL B3AMMOJIENCTBUE

=]

L. Ozzen B3aUMOJEHCTBYET €O BCEMH CTPYKTYPHBIMM IIOJpa3/eleHUsIMH

82. Ortaen B3aMMO/JICHCTBYET c YUPEKIACHUSIMH, [peIIPUAATUAMU
ODTEHESAINAMH) PAa3NMYHBIX  (OPM  COOCTBEHHOCTH 110 OpraHW3allM¥ TIPAKTHKU |
TPY¥I0VCTPOHCTBY BBIITYCKHUKOB Y HUBEPCUTETA.

83. Corpynuuuaer ¢ Pervonamsusiv IlenTpom cozelicTBus TpyaoycTpoiicTBy M
2ZamTalEH K PBIHKY  TpyJa  BBIIYCKHHMKOB, oOmactHeIM  IleHTpoM  pasButHs
TPOOSCCHOHAIBHOW Kaphepkl.

84, BsauMoJeHCTBYET ¢ HEHTPaMU COACHCTBUS TPYAOYCTPOUCTBY BBIMYCKHUKOB
s=icimEs VaeOHBIX 3aBe/ICHIN, KaJPOBBIMK areHTCTBAMY H CIIY)KOAMH 3aHITOCTH HACEIICHMS.

Hagateaux OTAcia npamuqecmH IOJAroTOBKH

# coIefiCTBHS TPYIOYCTPOMCTRY ﬂ&MC Jeiikuna

[IpopexTop 10 yuebOHOI paboTe ~E.N. Jleonenko
COTTIACOBAHO:
FLESEIRHNK KaJ[POBOTO YIIPABICHHUS /e ﬁ-( 9.B. I'opuna

SETRCTDENHOHEEI HOMED B PEeCTpe JIOKATBHBIX HOPMATHBHbIX AKTOB: %




